For Instructors
S&T Connect- Navigating and Locating Student Information

Welcome to S&T Connect – Navigating and Locating Student
Information
There are many reasons why you may want to look up student information, whether it is
checking on past meeting information or notes, if they have any tracking items, or if you want
to get a snap shot of the student’s information. In this guide, you learn techniques on how
to navigate through S&T Connect to find student information.

From the Students Tab
1. Select the Students tab from the top level navigation. (If you don't have a
Students tab, you do not have any available relationships to students.)
2. Select the My Students sub-tab from within the Students tab.
3. Ensure that you have your "All My Students" connection, or the relevant
connection between you and the desired student selected in the Connection
drop down box, and that you have the appropriate term(s) selected (e.g. Active
terms).
4. Type part of the student name, email address, or ID into the Student Search
box in the header of the list of students and click the Go button.

5. Click on the student's name from the list of results presented.
These same steps apply if you are on the Tracking sub-tab, however your results will
be limited to your students who have a tracking item.

Quick Search
1. Enter part of the name or student ID of the desired student in the student search box
at the top of your screen, to the left of your profile.
2. Select the student from the list of results.

This will open the selected student's folder.

Filter Student Lists by Connection and Term
On both the My Students and Tracking sub-tabs within the Students tab of S&T
Connect, you have the ability to filter the list of students presented based on your
connection to a group of students, and the term within which that connection is valid.

1. Select the Connection desired from the list presented. This list represents all of
the roles you have in the system. The "All My Students" option includes the
aggregation of students from all of your available connections.
2. Select the Term(s) desired. You can select a particular term, you can select "All
terms" to return students from any of the terms in Starfish, or you can select
"Active" terms to limit results to only those terms that are currently active.
These filters allow you to work with different groups of students and to narrow your
focus to specific student populations. For example, on the My Students sub-tab, you
might filter based on your role as instructor in a particular course section, or you
might filter based on your role as an advisor for a specific term.
The resulting students list will be filtered to only those students that match your
Connection and Term selection.

On the Tracking tab, the Term selection option is not presented on the main header
bar, but is available when you click the Additional Filters button.
Remember that if you use the search box after filtering by Connection and Term, the
student you are looking for may be excluded from the results. For the most complete
list of students you have available relationships with in Starfish, clear additional
filters, select the "All My Students" option for your connection, and 'All' for your term.
(Some functions are not available for students with whom you only have
relationships that are in the past or future.)
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